
 

USER MANUAL- COLLEGE REGISTRATION 

USER MANUAL OF PRE ADMISSION ACTIVITY 

STEP 1:-  Go to the link  :- http://rtupreadmission.sumsraj.com 

STEP 2:- For College Registration, select the college registration icon as shown in the fig.1 

 

 

 

 

 

 

                                                                     Fig.1. College Registration 

>> After the selection of College Registration, user will get three options to login :- 

   i)  If user wants for new registration, he/she will click on New registration. 

 

http://rtupreadmission.sumsraj.com/
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  - Click Here button is use to click on the button for further process. 

>> After clicking on the New Registration, registration form will open and the college needs to fill up 

the form with all the required parameters and then click on the SEND OTP button. 

 

 

 

 - On clicking the SEND OTP button, otp will be send at the user’s registered mobile no. 
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>> Once the otp is enterted, user will get the file upload option to choose and upload the file  and 

clickin on the button Verify OTP and submit. 

 

 

- Verify OTP and Submit will allow user to verify the OTP and submit the form. 

 

STEP 3 :- For login using Online Reg.ID:-  

 

>> For login using Online Reg ID, user needs to click on the button as shown in the below image. 

 

 

 



 

USER MANUAL- COLLEGE REGISTRATION 

>> User will login with the credential i.e. email address and password for registration. 

 

 

 

>> Click on the college activity tab to move on the next page. 

 

 

 

 

 

 

 

 



 

USER MANUAL- COLLEGE REGISTRATION 

>> In college activity tab, click on the college seat category subject wise, now college can enter the 

number of intake seats against the cast category and also can take a print of the same by clicking on 

the Print Report button. 
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STEP 4:- Make payment or Download Payment Receipt :-  This link allows colleges to make the 

payment for the college registration and to download the payment receipt. 

 

 

 

 

 >> After clicking on the make payment and download payment receipt, user need to enter the 

registration no. and password and click on the Login button as shown in the below image. 
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>> Once the user login into the payment panel, college needs to fill up the form entering all the 

required details. 

>> AICTE documents to be upload by the user and then make the payment from the payment gateway. 

>> After the payment for the college registration is done, college can print the report and the receipt 

by  clicking on the Print Report and Receipt button. 

 

 

- This button allows user to Print Report and receipt of the payment done 

for registration. 
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